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BASIC STEPS FOR REVISING OR DEVELOPING A MUNICIPAL CHARTE,R

This bul let in is an update of one previously issued in March 1999.

The process for charter revision, from initiating a proposal to fil ing approved revisions with the secretary
of state, is prescribed by the Connecticttt General Statutes (CGS). Summarized below are the basic steps
to rnunicipal charter revision with their statutory citations.

STEP 1: Chaner revision proposals must be initiared by eirh::r a2/3 vote of the enrire membenhip of rhe municipal
appointing authoriry (common counciJ, board of aldermen, selecrmen, erc), or a petition signed by nor less than 10% of
the ele ctorate. (GS SS 7-187(a),7- 188(b)

STEP 2: Mthin 30 days after step 1, the appointing authoriry must appoint a chaner commission, chaner revision
commission, or home nrle ordinance revision commission. The commjssion musr consist of five to fifteen electors, nor
more than 1/3 of whom may hold another public office, and with no more rhan a bare majoriry from t}re same political

(aGS S 7-1e0(a)

STEP 3: The commission must hold at least rwo public hearings: ,rne prior ro beginning substanrive worl<, and one
after the commission has completed a draJt r€llort, but before submirring ir ro the "ppoi"1i"g aur}oriry. (GS S Z- 19lG)

STEP 4.: The appoinring aur,horitl'shail prescribe a date, no later rhan l6 monrhs from appoilrmenr, bywhich the
commission must submit *re draft repon, hcluding rhe proposed revisioru, ro rhe municipal clerk

((ss ss 7-1eo(t'),7-1e l(b))
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ITPP 6: lhe appointing authoriry may recon'Irncnd changes tc-, ilre drafi repori nor later than
hearing. If no changes are recornmended. rhe drzfr becornci finai.

15 days afrer is final
(GS S 7-1e1(b)

STEP 7: Not later than 30 dap after the commission receives the appoinring aur-hont's recommendations, the
commission may accept or reiect any recornrnendarions. and submir " irlnri r"ion. (655 S Z-191G))

STEP 8: Not later tian 15 dala after receivhg the. final repon, the appointing aurhorirymay, bymajoriryvore, eirher
aPProve or reject d-,e chaner, amendments, or revisioru in toral or in p^n. The-commission rir.roin"r.r uoon rhe
appointing.authoriry's acceptance or rejection of ir final repon. Foliooing a vor,e ro rejecq rhe elecrorar. has 45 days in
udlich to fiJe a petirion for referendum (CGS $S 7-191(d), 7- 190(c)

STEP 9: Not later than 30 days after appointing authoriry approval or certificarion of elecrorare peririon, the charter,
amendmenr, or revisioru must be published at leasr once in " io."l nev,rpaper. (CGS S i- 191(d))

STEI I0: After approval or the fiiing of electorate pe tition, the appointing authoriry decides by majoriry vote whether
to hold a vote on the chaner, amendmenls, or revisions at either r i.g"l^r eiection (simple -rjo.iry.,or. is neecled for
appro'al), or a special election (majority equa.l to ar least 15olo of q,'lifi.d electon necded a.,g;il11i91G), 

7.1?1(0)

STEP 1l: \X4thin 15 dals of the election, the municipal clerk musr notily rhe secrerary of state, in wriring, of the
results. Not later than 30 days. after approval, the municipal clerh must file three cenified copie s o[ *re chJncr,' 
amendmenu, or revisions wit}r the secrerary of scate. (rs S$ 9.121,7- 191(h))

For more inibrmation on charter revision, or for a copy oi CCIvI's.ly'o rmation Kil on this subiect, please
contact CCM's lnformation Setwice at (203) 498-3000, or by e-nrai l  at  research@ccm-ct.org.
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